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18.1 GRENVILLE HUB PROJECT 

Contact Person: Mr Thornton Harfield 

Why is this matter confidential? 

Subject to an order pursuant to Section 90 (3) (d) of the Local Government Act 1999, this 
matter is confidential because it contains information relating to the project budget that could 
potentially confer an unfair advantage to a third party during the tender process. 

A. COUNCIL/COMMITTEE TO MOVE MOTION TO GO INTO CONFIDENCE

No action – this motion passed in the open section.

B. THE BUSINESS MATTER

18.1 GRENVILLE HUB PROJECT 

Responsible Executive Manager : Mr Thornton Harfield 

Report Author : Mr Rino Pace 

Delegated Authority : Matters which cannot be delegated to a Committee or Staff. 

Attachments : 1⇩ .  CBD locality Plan 
2⇩ .  Perspective, Site & Floor Plans 

PURPOSE 

To seek approval and commit an additional $2.82M in capital to the Grenville Hub Project as 
part of the 2019/20 Annual Business Plan and Budget Process. 

STAFF RECOMMENDATION 

Council approve this report and proceed to public tender for construction of the Grenville 
Hub. 

COMMITTEE RESOLUTION 3464 

Council approve this report and proceed to public tender for construction of the 
Grenville Hub. 

EXECUTIVE SUMMARY 

Council has funds budgeted for the 2018-19 financial year to allocate to the Grenville Hub 
project. Quantity surveying estimates indicate that additional funds will be required to deliver 
the new facility. The project now needs to proceed to tender in order to further verify the 
actual costs, as informed by market responses. 
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The design for the Grenville Hub building has undergone value management to reduce the 
costs while still meeting the requirements of users. 
 
Some features of the building which would positively improve sustainability, energy efficiency 
and overall building operating costs have been removed to reduce the construction cost. 
These items should be revisited prior to awarding the tender to ensure that Council does not 
incur unreasonable building operating costs (e.g. energy costs) over the expected life of the 
asset. 
 
 
1. BACKGROUND 
 
Council is finalising Stage 1 of the Northern Central Business District (CBD). A major 
component of the CBD is the existing Grenville Hub which has been operating since 1983 
and caters for our older community by providing them with a range of activities and services. 
As part of creating a multi-storey high density Northern CBD, Council is constructing a new 
two-storey facility on a new lot, in the heart of the CBD. 
 
This new facility (knows as the Grenville hub) provides a range of services that promote 
lifelong learning, physical activity, healthy living, social connections and participation in a 
range of services. Once of Grenville’s aims is to continue to support the ageing community to 
remain independent for as long as possible, ensuring our residents are living life to the 
fullest. 
 
In 2018/19 Council allocated $5.189M towards the new Grenville Hub. The original budget 
was based on the facility being incorporated as part of an integrated mixed use building and 
community centre. This model would have allowed many of the expensice building services 
to have been shared and as such, the original budget estimate would have been more 
realistic. 
 
However due to the relocation of the Grenville Hub onto a smaller, stand alone and irregular 
shaped allotment, the design of the facility now requires a two storey solution with all building 
services being fully contained in the stand alone facility (i.e no shared services). This is the 
key reason for the cost of the building increasing.  
 
This original budget included $1.8M from the Asset Management Plan to recognise the 
renewal component of the project. Since that time, thorough consultation with Grenville 
patrons, the Grenville Advisory Group (GAG) and key stakeholders has been undertaken, 
allowing detailed designs to be completed. The Grenville patrons have been advised that the 
final building will include key items from the concept plans such as larger stage, hall, dining, 
commercial kitchen and two lifts appropriate for catering for DDA mobility devices. 
 
The current design incorporates all of these requirements for Grenville Hub to function in its 
current capacity and the building is designed to allow for future growth or re-purposing should 
funding for Grenville activities become unavailable in the future. 
 
A Quantity Surveyor (QS) cost estimate has recently being received, indicating that the total 
construction cost is expected to be higher than originally anticipated. Accordingly, to deliver 
the project to its current scope an additional budget allocation will be required. Based on 
estimates, the additional allocation required will be in the order of $2.82M, taking the total 
project budget to $8.009M. However through the tender process, further value management 
and costs saving initiatives will be pursued to reduce this cost. 
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2. RELEVANCE TO STRATEGIC PLAN  
 
4: Smart CBD Program 
Outcome 4.4 Increased social connections 
 
 
3. PUBLIC CONSULTATION  
 
There is no requirement to consult with the community in this instance. Extensive 
consultation and stakeholder engagement has occurred to date as part of the design phase 
with Grenville patrons through a range of workshops, information forums and Grenville 
Advisory Group (GAG) established with key personal providing valuable input into the 
detailed design phase.  
 
 
4. DISCUSSION 

 
4.1 As highlighted above, the original budget allocation of $5.189M ($1.8M from the 

Asset Management Plan for the renewal component) was based on the following 
project description that was allocated in the 2019/19 Annual Business Plan and 
Budget Process: 
 

“This project will construct a new Grenville Centre. Comprised of an integrated 
mixed use building and community centre. The design will incorporate current 
and future requirements as well as service improvements (ie Grenville located in 
the same area, albeit as a floor or floors within multi-storey mixed use 
development which shall contain retail and residential.” 

 
Through an Expressions of Interest process, the hotel developer (initially allocated 
to Lot 1 – the site of the new Grenville Hub) requested a significantly larger 
allotment and larger building footprint. This created a significant upside for Council 
in which the development increased from a $15M, 104 room multi-level hotel to a 
$40M, four and half star, 204 room, 7 storey hotel.  
 

 Capital Value of $15M  = $212K rates/year 

 Capital Value of $40M   = $564K rates/year 
 
This, coupled with a long term lease will reap an additional $352,000 in rates 
revenue for Council annually. 
 
In addition to this, there are tangible and intangible benefits as a result of the 
increased hotel development: 
 
Tangible 

 Increased rates. 

 Increased employment of hotel being larger (165 staff from day of opening). 

 Council will have a standalone building of significant asset value that can 
be repurposed and or sold. 

 
Intangible 

 International exposure for Playford through the Hotel operator. 

 Additional employment opportunities through hotel subsidiary services 

(cleaning, catering, travel etc). 

 Increased bookings and usage for major functions in Council Civic 
hall/facilities and Windsor Car Park. 
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4.2 The Grenville Hub has been catering for our older community since 1983 and 
provides for a range of services that: 

 

 Promote life long learning, physical activity; 

 Encourages healthy living; 

 Provides social and community connections; 

 Provides a range of services through Grenville operations and Home Assist 

services; 

 Supports the ageing community to remain independent; and 

 Provides respite programs. 
 
In addition to these services, the centre will continue to provide ongoing dining 
services through the 120 seat dining room and functions in the hall, stage for 
musicals, concerts and various functions. The centre currently: 
 

 Averages 10,000 attendees/month (120,000/year). 

 Has 1,500 paid up members. 

 Has 2,000 people participating in activities every month (includes 12 

different activities/day, 5 days per week (includes evening and weekends). 

 Serves 2,100 ‘dine in’ meals/month (in addition to 770 take home 

meals/month and 3,100 serves of morning/afternoon teas/month). 

 Generates income from customer’s $350,000/year from user charges. 
 

These services will continue to be provided in the new Grenville Hub delivering on 
the outcome and benefits to our community both now and into the future. 

 
4.3 As can be seen from Attachment 1, Locality Plan, the new Grenville Hub site is 

irregular in shape and considerably smaller (4,000 sqm regular shaped lot – site of 
new hotel, compared to this site of an irregular shaped lot of 800 sqm). As a result, 
the design is challenging and complex in order to accommodate our services and 
requirements in addition to incorporating growth. 

 
The design, has undergone significant stakeholder engagement through needs 
analysis workshops, information briefings, GAG feedback (ongoing throughout the 
design phase), Project Team (specialist staff) and Project Steering Committee 
(Executive) to accommodate Council’s requirements. This is used to design the 
facility through our design team that includes architects, engineers (civil, structural, 
services and traffic) and interior designers, kitchen and stage designers. The result 
of this is shown in Attachment 2 – Perspective, Site and Floor Plans. 
 
The plans include all reception, Grenville and Home Assist offices for staff and 
volunteers, Op Shop, games, art & craft rooms, meeting, technology and therapy 
rooms. Therapy room is designed with external access which creates opportunities 
to lease out to a third party (private operator). The second level, accessed via 
internal stairs (and external stairs which is an extension of Prince George Plaza 
and can be utilised as stage seating for functions in the Plaza in addition to two (26 
person public lifts) and one service lift that provides access to commercial kitchen, 
café, dining and stage and hall facilities. 
 
The facility will contain Wi-Fi facilities, secure access, stage and sound lighting, 
acoustic measures taking into account solar access. The roof design will also have 
capacity for 100 solar panels with an output of 25kW that could be accommodated 
at a future date. This coupled with a Building Management System that controls 
mechanical and electrical facilities that will reduce ongoing operating costs and 
minimise environmental impacts. Council’s security system and CCTV is also 
included to provide the appropriate security for Council’s assets. 

Rele
as

ed
 03

 Ja
nu

ary
 20

20



Ordinary Council Agenda 9 26 March 2019 
 

 

 
5. OPTIONS 
 
Recommendation 
 
Council approve this report and proceed to public tender for construction of the Grenville 
Hub. 
  
 
6. ANALYSIS OF OPTIONS  

 
6.1 Recommendation Analysis 
 
6.1.1 Analysis & Implications of the Recommendation 
 
Funding of the additional capital will deliver on the outcomes and requirements of the 
Grenville Hub to continue to deliver on existing services and cater for additional growth of our 
growing community. The facility has been designed based on needs analysis workshops, 
information sessions, detailed input by the GAG, project team and steering committee along 
with technical and architectural inputs from the architects, service, structural and mechanical 
engineers to provide a functional and flexible facility well into the future. 
 
The standalone nature of the facility will allow Council options, should Grenville funding 
change in the future, to repurpose the building or sell the asset. As you will appreciate, taking 
into account the position, location of such a facility adjacent Prince George Plaza and the 
significant other private investments made by a new four and half star international hotel, a 
new medical facility and plans for other multi-level, mixed use facilities within the CBD 
locality, this site and building will be sought after and a significant asset for Council. 
 
Grenville patrons have endured a shift to a temporary facility in Council’s function centre and 
‘The Precinct” in Coventry Road for home assist services which has caused angst amongst 
our patrons however this has been minimised by the prospect of mowing into a brand new 
purpose built facility meeting current standards and requirements for now and into the future. 
Any deviation from this will cause significant reputational and political risks if this is unable to 
be achieved. 
 
The facility is such that it will be of civic quality (ie as per existing Civic Centre, Stretton 
Centre as examples) which is fitting for building in the core of the CBD adjacent Prince 
George Plaza. This coupled with a four and half star hotel and medical centre will provide a 
significant community for future generations within the precinct. 
 
The implication of the recommendation will be to commit to the project sufficiently to proceed 
to the tendering stage with confidence, with the current building design.  
 
6.1.2 Financial Implications 

 
Council have already funded a capital cost of $5.189M and $458k operating cost in the 
2018/19 Annual Business Plan and Budget process. This additional capital of $2.82M and 
$319k operating will be funded via the 2019/20 Annual Business Plan and Budget process 
taking the total project budget to $8.009M.  
 
The benefit to Council of this is that the original vision was to build a $15M, 104 bed hotel on 
lot 1, however the expression of interest provided an opportunity for a developer to propose 
to build a $40M, 204 bed, four and half star hotel on former Grenville Centre site, creating an 
additional $352K in commercial rates revenue every single year.  
 
The additional rates revenue from the hotel development achieved will offset the additional 
capital costs in building the Grenville hub in approximately 8-10 years. 
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Given that the new building asset would have an expected useful life of 30-40 years, there is 
ample time for council to recoup funds whilst providing important community services. 
Importantly the facility will be in Council ownership which provides opportunity for 
repurposing for future sale. 
 
Should approval be given for additional funds, this will proceed to an open tender for 
construction which will provide true market costs to construct such a facility. This will 
commence in April for a six week period. An evaluation and negotiations will occur with a 
contractor mid to late May with commencement of some works in June. This will create least 
course of impacts in terms of timing and commencement as detailed designs and 
documentation are complete. Construction is likely to take approximately 12 months subject 
to weather. 
 
6.2 Alternative option 
 
Should Council determine to not proceed with allocation of the required funds, there will be  
significant political and reputational risks involved as the Grenville patrons have been 
advised through various mediums that that will be handed over a new purpose built facility 
that will be 40% larger containing larger stage, dining for 120 people, hall for 170 people, 
space to cater for existing services run from Grenville including Home Assist, all serviced by 
internal stairs and two x 26 person lifts that are able to access gophers, wheelchairs which 
cater for our ageing population. 
 
Taking into account the current market, based on the Quantity Surveying costs, Council will 
not be able to achieve the desired design outcomes within the existing project budget. In 
other words, a significant reduction in floor area will need to be acheived (over 1/3rd of the 
size – 500 sqm) which is nearly the size of the ground floor. This will not allow the facility to 
operate as intended and will eliminate Grenville’s capacity to generate revenue through its 
commercial kitchen via dining, take home meals, morning and afternoons teas and functions 
using the hall and stage facility. 
 
Any redesign will incur significant design cost. This will also involve a significant delay in 
commencement which has flow on effects from a reputation, political and financial basis as 
Grenville will need to continue to operate out of a temporary facility and fragmented 
operations (Home Assist currently at the Precinct) and will further delay the Function Centre 
returning to its intent of running facilities and functions, thus further extending Council’s ability 
to generate revenue from these operations. 
 
6.2.2 Financial Implications 
 
The financial implications of this option will reduce the capacity for the new Grenville Hub to 
run its services and functions from the facility and generate the necessary revenue to reduce 
Council’s operating costs. Revenue is also lost as this will entail delays and thus further 
extends the Civic Centre’s ability to generate revenue for Council. 
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CBD locality Plan 11 Item 18.1 - Attachment 1 
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Perspective, Site & Floor Plans 12 Item 18.1 - Attachment 2 
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Perspective, Site & Floor Plans 13 Item 18.1 - Attachment 2 
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Perspective, Site & Floor Plans 14 Item 18.1 - Attachment 2 
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C. COUNCIL/COMMITTEE TO DECIDE HOW LONG ITEM 18.1 IS TO BE KEPT IN 
CONFIDENCE 

 
 
Purpose 
 
To resolve how long agenda item 18.1 is to be kept confidential. 
 
 

STAFF RECOMMENDATION 
 
Pursuant to Section 90(2) and Section 91(7) of the Local Government Act 1999, the 
Council/Committee orders that the following aspects of Item 18.1 be kept confidential in 
accordance with Council’s/Committee’s reasons to deal with this item in confidence pursuant 
to Section 90 (3) (d) of the Local Government Act 1999: 
 

 Report for Item 18.1  

 Attachment(s) for Item 18.1  
 
This order shall operate until the construction contract is awarded and made public, or will be 
reviewed and determined as part of the annual review by Council in accordance with Section 
91(9)(a) of the Local Government Act 1999, whichever comes first. 
 
 

 

COMMITTEE RESOLUTION 3465 
 
Pursuant to Section 90(2) and Section 91(7) of the Local Government Act 1999, the 
Council/Committee orders that the following aspects of Item 9.1 be kept confidential in 
accordance with Council’s/Committee’s reasons to deal with this item in confidence 
pursuant to Section 90 (3) (d) of the Local Government Act 1999: 
 

 Report for Item 9.1  

 Attachment(s) for Item 9.1  
 
This order shall operate until the construction contract is awarded and made public, or 
will be reviewed and determined as part of the annual review by Council in accordance 
with Section 91(9)(a) of the Local Government Act 1999, whichever comes first. 
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STAFF REPORTS 

Confidential Matters
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18.2 ELECTION OF GREATER ADELAIDE REGIONAL ORGANISATION OF 
COUNCILS (GAROC) REPRESENTATIVES 

 

Contact Person: Mr Greg Pattinson 
 
 

Why is this matter confidential? 
 

Subject to an order pursuant to Section 90 (3) (a) of the Local Government Act 1999, this 
matter is confidential because it contains the personal affairs of nominees to the positions on 
the Greater Adelaide Regional Organisation of Councils. 
 
 

A. COUNCIL/COMMITTEE TO MOVE MOTION TO GO INTO CONFIDENCE 
 

No action – this motion passed in the open section. 
 
 

B. THE BUSINESS MATTER 
 

18.2 ELECTION OF GREATER ADELAIDE REGIONAL ORGANISATION OF 
COUNCILS (GAROC) REPRESENTATIVES 

 

Responsible Executive Manager : Mr Greg Pattinson 
 

Report Author : Ms Susie Reichstein 
 

Delegated Authority : Matters which cannot be delegated to a Committee or Staff. 
 

Attachments : 1⇩ .  Election of GAROC Representatives - Letter from LGA 
 
 

PURPOSE 
 

For Council to endorse two preferred candidates in order to exercise the City of Playford’s 
right to vote in the election of Greater Adelaide Regional Organisation of Councils (GAROC) 
representatives. 
 

 

STAFF RECOMMENDATION 
 

1. Council endorse the following nominees as the City of Playford’s preferred candidates for 
the two positions on the Greater Adelaide Regional Organisation of Councils: 

 

 _______________________ 

 _______________________ 
 

2. The Mayor, as Council’s delegate, be authorised to complete the ballot paper for return to 
the Returning Officer. 

 
 

 
 

EXECUTIVE SUMMARY  
 

The Local Government Association (LGA) is seeking to elect two representatives on the 
Greater Adelaide Regional Organisation of Councils (GAROC) as a result of two vacancies 
created following the 2018 Local Government Elections. Each member (council) is to 
determine by resolution the two candidates it wishes to elect to fill the vacancies.   
 

LGA Chief Executive Officer, Mr Matt Pinnegar will act as the Returning Officer for the 
election. 

Rele
as

ed
 03

 Ja
nu

ary
 20

20



Ordinary Council Agenda 18 26 March 2019 
 

 

 
1. BACKGROUND 
 
On 25 September 2018 Council endorsed eight nominees as City of Playford’s preferred 
candidates for the eight positions on GAROC (Resolution No. 3286). Two positions on 
GAROC are now available as a result of casual vacancies following the 2018 Local 
Government Elections. A call for nominations was sought by LGA Chief Executive Officer, 
Matt Pinnegar, on 9 January 2019 and resulted in the receipt of ten nominations for the two 
positions. 
 
Council, via the Chief Executive Officer, has received notification that an election for the two 
positions on GAROC is to occur in accordance with Clause 4.4.5 of the GAROC Terms of 
Reference.  
 
The candidates as listed on the ballot paper are: 
 

 Cr Jordan Dodd (City of Unley) 

 Mayor Michael Coxon (City of West Torrens) 

 Deputy Mayor Tim Pfeiffer (City of Marion) 

 Mayor Angela Evans (City of Charles Sturt) 

 Mayor Jill Whittaker (Campbelltown City Council) 

 Cr Grant Piggott (City of Burnside) 

 Mayor Heather Holmes-Ross (City of Mitcham) 

 Cr Don Palmer (City of Unley) 

 Mayor Erin Thompson (City of Onkaparinga) 

 Mayor Amanda Wilson (City of Holdfast Bay) 
 
Further information on the candidates is available in Attachment 1. 
 
 
2. RELEVANCE TO STRATEGIC PLAN  
 
1: Smart Service Delivery Program 
Outcome 1.2 Improved service delivery 
 
While not directly linked to the Strategic Plan, close working ties with the LGA and GAROC 
assists Council in providing improved services for the community. 
 
 
3. PUBLIC CONSULTATION  
 
There is no requirement to consult the community on this matter.  
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4. DISCUSSION 
 
4.1 Pursuant to clause 4.4.5 of the GAROC Terms of Reference, the casting vote of the 

Council must be conducted as follows: 
 

4.1.1 Each member [council] shall determine by resolution the two candidates it 
wishes to elect (Clause 4.4.5(c)); 
 

4.1.2 The chair of the meeting for that Member [council] shall mark the ballot paper 
with an “X” next to the two (2) candidates that the member [council] wishes 
elected and seal the ballot paper in the envelope marked “Ballot Paper” 
inside the envelope marked “Returning Officer”. Before sealing the second 
envelope the Delegate must indicate the member’s [council] name on the 
inside of the flap of the envelope. The envelope may then be sealed and 
delivered to the Returning Officer (Clause 4.4.5(d));  

 
4.2 The LGA have confirmed that pursuant to clause 4.4.5 and the instructions of the 

GAROC Returning Officer, a Council resolution is required to determine candidates 
and the decision cannot be delegated by Council.  
  

4.3 The counting of votes will take place at the Adelaide Entertainment Centre on Friday 
12 April 2019. The time of the count is to be confirmed and candidates will be 
advised should they, or their nominated scrutineer, wish to be present. 
 

4.4 The term of the two successful candidates will commence immediately and remain 
in office until the conclusion of the 2020 LGA Annual General Meeting. 

 
 

5. OPTIONS 
 
Recommendation 
 
1. Council endorse the following nominees as the City of Playford’s preferred candidates for 

the two positions on the Greater Adelaide Regional Organisation of Councils: 
 

 _______________________ 

 _______________________ 
 

2. The Mayor, as Council’s delegate, be authorised to complete the ballot paper for return to 
the Returning Officer. 

 
Option 2 
 
Council does not endorse two candidates for positions on the Greater Adelaide Regional 
Organisation of Councils.  
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6. ANALYSIS OF OPTIONS  
 

6.1 Recommendation Analysis 
 
6.1.1 Analysis & Implications of the Recommendation 
 
Council contributes to the election and increases the chances of Council’s preferred 
candidates being elected. 
 
6.1.2 Financial Implications 
 
There are no financial or resource implications. 
 
6.2 Option 2 Analysis 
 
6.2.1 Analysis & Implications of Option 2 
 
Council will not have the opportunity to cast a vote which may result in Council’s desired 
outcome not being obtained. 
 
6.2.2 Financial Implications 
 
There are no financial or resource implications. 
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C. COUNCIL/COMMITTEE TO DECIDE HOW LONG ITEM 18.2 IS TO BE KEPT IN 
CONFIDENCE 

 
 
Purpose 
 
To resolve how long agenda item 18.2 is to be kept confidential. 
 
 

STAFF RECOMMENDATION 
 
Pursuant to Section 90(2) and Section 91(7) of the Local Government Act 1999, the Council 
orders that the following aspects of Item 18.2 be kept confidential in accordance with 
Council’s reasons to deal with this item in confidence pursuant to Section 90 (3) (a) of the 
Local Government Act 1999: 
 

 Report for Item 18.2  

 Attachment(s) for Item 18.2  

 Decision for Item 18.2  
 
This order shall operate until the Local Government Association announces the election 
results, or will be reviewed and determined as part of the annual review by Council in 
accordance with Section 91(9)(a) of the Local Government Act 1999, whichever comes first.  
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18.4 CHIEF EXECUTIVE OFFICER RECRUITMENT PROCESS 
 
Contact Person: Mrs Rosemary Munslow 
 
 
Why is this matter confidential? 
 
Subject to an order pursuant to Section 90 (3) (d) of the Local Government Act 1999, this 
matter is confidential this information is contributing to the scoping and planning for the CEO 
recruitment process and a third party could adjust their bargaining position to the detriment of 
the Council based on the positions of the Council disclosed in the information. 
 
 
A. COUNCIL/COMMITTEE TO MOVE MOTION TO GO INTO CONFIDENCE 

 
No action – this motion passed in the open section. 

 
 
B. THE BUSINESS MATTER 
 

18.4 CHIEF EXECUTIVE OFFICER RECRUITMENT PROCESS 
 
Responsible Executive Manager : Mrs Rosemary Munslow 
 
Report Author : Mrs Rosemary Munslow 
 
Delegated Authority : Matters which cannot be delegated to a Committee or Staff. 
 
Attachments : 1⇩ .  CEO Recruitment - Estimated Process and Timeline 

2⇩ .  CEO Position Description 
3⇩ .  CEO Selection Criteria 
  

 
PURPOSE 
 
For Council to consider the process, timeline and support required in recruiting a Chief 
Executive Officer. 
 
 

COMMITTEE RECOMMENDATION 
 
1) That the Council endorse the Draft Position Description as outlined in attachment 2, with 

Position Identification part 1.3 amended to state the CEO to report direct to Council. 
 

2) That the Council authorise the CEO Review Committee to proceed with the engagement 
of a recruitment agency. 
 

3) That the Council consider and adopt the Selection Criteria for the CEO position. 
 
 

 
 
EXECUTIVE SUMMARY  
 
With the vacancy of the CEO position in late 2018 the Council are required to commence a 
recruitment and selection process within a reasonable time. A timeline and draft Position 
Description and Selection Criteria have been provided as a guide for the Council to consider 
and determine the level of support they require from a recruitment agency. 
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1. BACKGROUND 
 
The Chief Executive Officer (CEO) position became vacant on the 6 December 2018.  
 
Council established the Chief Executive Officer Review Committee (Committee) on 26 
February 2019 including the endorsement of the Charter that included the role of the 
Committee to perform the function of the selection panel when recruiting a CEO. 
 
 
2. RELEVANCE TO STRATEGIC PLAN  
 
1: Smart Service Delivery Program 
Outcome 1.1 High quality services and amenities 
 
The efficient and effective process of recruiting a new CEO ensures that the Strategic Plan 
can continue to be delivered 
 
 
3. PUBLIC CONSULTATION  
 
There is no requirement to consultant with the public on this matter.  
 
 
4. DISCUSSION 

 
4.1 Under the Local Government Act 1999 section 98 the procedures for appointment 

of a CEO outline the following: 
 
4.1.1 If a vacancy occurs or is about to occur in the office of chief executive 

officer, the council must take steps to fill the vacancy (or the pending 
vacancy). 
 

4.1.2 The council must appoint a person to act in the position of chief executive 
officer until a vacancy is filled. 

 
4.1.3 For the purpose of filling a vacancy, the council must invite applications by 

advertising in a newspaper circulating throughout the State, and may take 
other action as the council thinks appropriate. 

 
4.1.4 The council must appoint a selection panel to assess applications for the 

position of chief executive officer, to recommend readvertisement or other 
additional steps (if necessary), and to make recommendations to the 
council on an appointment. 

 
4.1.5 The council makes the appointment to the office of chief executive officer. 

 
4.2 The Charter of the Chief Executive Officer Review Committee allows for the 

Committee to perform the functions of a selection panel in accordance with section 
98. 

 
4.3 The commencement of the recruitment process to appoint a new CEO requires the 

Committee to consider a number of matters before they can engage a recruitment 
agency to assist in whatever capacity the Committee see fit. Considerations 
include the process and timeline, position description including the selection 
criteria and also the level of support and assistance the Committee requires in the 
process. 
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4.4 The Council’s Procurement Policy requires that purchases between $1,000 and 
$20,000 requires a minimum of one quote and purchases between $20,000 and 
$100,000 require a minimum of three written quotes. The current professional 
services agreement in place with Jane Jeffreys Consulting, as the external 
facilitator that supports the CEO Review Committee in managing the performance 
agreement of the CEO, does not include recruitment. This Agreement is due to 
expire in its current form on 30 September 2019. Recent discussion with Jane 
Jeffreys has established that she is not seeking an extension of the agreement nor 
will be quoting for the recruitment services. 

 
4.5 Recruitment agents can undertake a range of services from developing position 

descriptions through to undertaking reference checks and psychometric profiling or 
some activities can be done internally or outsourced to other professional services.  
The Committee need to consider what level of service they require to inform the 
brief in seeking quotes from relevant service providers. Irrespective of the dollar 
spend it is recommended that three written quotes are obtained. 

 
4.6 The CEO Recruitment Estimated Process and Timeline schedule in attachment 1 

provides a guide as to the process and likely projection of time. The first few 
activities are dependent on what level of support the Committee requires. The 
Committee could engage a consultant to assist them in establishing the Position 
Description and Selection Criteria which would push the timeline out a couple of 
weeks to undertake this work. 

 
4.7 A draft Position Description (attachment 2) and Selection Criteria (attachment 3) 

have been drafted from the previous CEO’s Position Description and recruitment 
criteria and provided to the Committee as a guide. 

 
4.8 Given the delegation of the Committee there are milestones that will need Council 

endorsement or direction. To commence the process the Committee will need to 
seek Council’s endorsement to proceed with recruitment. It is recommended that 
the Committee seek endorsement on the Position Description and Select Criteria 
as well. 

 
 

5. OPTIONS 
 
Recommendation 
 
1) That the Council endorse the Draft Position Description as outlined in attachment 2, with 

Position Identification part 1.3 amended to state the CEO to report direct to Council. 
 

2) That the Council authorise the CEO Review Committee to proceed with the engagement 
of a recruitment agency. 
 

3) That the Council consider and adopt the Selection Criteria for the CEO position. 
 
Option 2 
 
To be determined by Council. 
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6. ANALYSIS OF OPTIONS 
 

6.1 Recommendation Analysis 
 
6.1.1 Analysis & Implications of the Recommendation 
 
After the Committee’s consideration of the timeline and draft position description the 
recommendation allows for Council to endorse the commencement of the recruitment 
process including acknowledgement of the timeline and position description. 
 
6.1.2 Financial Implications 
 
The estimated cost of a recruitment agency will largely depend on what the Committee’s 
requirements are and the level of work they wish the agency to undertake. Recruitment costs 
can be as high as $20,000. Should the Committee wish to seek the support of a Human 
Resource specialist to assist in developing the PD and selection criteria there will be 
additional costs associated with this activity.  
 
There is a budget available to the Committee for external consultancy support which has in 
the past been used for the consultancy agreement with Jane Jeffrey’s. With the vacancy of 
the CEO position there is a budget savings of $15,000 that can be utilised for recruitment 
expenses. Any variation to this budget can be reported to Council through a normal budget 
review process. 
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C. COUNCIL/COMMITTEE TO DECIDE HOW LONG ITEM 18.4 IS TO BE KEPT IN 
CONFIDENCE 

 
 
Purpose 
 
To resolve how long agenda item 18.4 is to be kept confidential. 
 
 

COMMITTEE RECOMMENDATION 
 
Pursuant to Section 90(2) and Section 91(7) of the Local Government Act 1999, the Council 
orders that the following aspects of Item 18.4 be kept confidential in accordance with 
Council’s reasons to deal with this item in confidence pursuant to Section 90 (3) (d) of the 
Local Government Act 1999: 
 

 Report for Item 18.4  

 Attachment(s) for Item 18.4  

 Decision for Item 18.4  
 
This order shall operate until such time as the new CEO has been appointed. 
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