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CONFIDENTIAL MATTERS 

3.1 Short-Listing of Applications Received for Position of Chief Executive Officer 
(Attachments) ............................................................................................................... 4 
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3.1 SHORT-LISTING OF APPLICATIONS RECEIVED FOR POSITION OF CHIEF 
EXECUTIVE OFFICER 

 
Contact Person: Steven  Watson 
 
Why is this matter confidential? 
 
Subject to an order pursuant to Section 90 (3) (a) of the Local Government Act 1999, this 
matter is confidential because it contains information which relates to the personal details of 
individuals that have applied for the position of Chief Executive Officer. 
 
 
A. COUNCIL/COMMITTEE TO MOVE MOTION TO GO INTO CONFIDENCE 

No action – this motion passed in the open section 
 
 
B. THE BUSINESS MATTER 
 

3.1 SHORT-LISTING OF APPLICATIONS RECEIVED FOR POSITION OF CHIEF 
EXECUTIVE OFFICER 

 
Contact Person: Steven  Watson 
 
See Attachment No: 1.  CEO Recruitment Information Pack 

2.  CEO Application Selection Panel Criteria Checklist 
3.  CEO Application Section Panel Summary  
4.  CEO Efficient 7 Week Timeline 
  

Why is this matter before the Council or Committee? 
 
Matters delegated to the Committee 
 
The Chief Executive Officer Selection Panel Charter stipulates that the Committee have 
delegation to participate in Selection Panel Meetings and short-list candidates for an 
interview in order to make a recommendation to Council on the preferred candidate for the 
position of Chief Executive Officer. 
 
Purpose 
 
For the Committee to shortlist applications received for the position of Chief Executive 
Officer.  
 
 

STAFF RECOMMENDATION 
That the Chief Executive Officer Selection Panel short-list the following candidates for and 
interview to fill the positon of Chief Executive Officer: 
 

1. <<Insert Candidate Name>> 
2. <<Insert Candidate Name>> 
3. <<Insert Candidate Name>> 
4. <<Insert Candidate Name>> 
5. <<Insert Candidate Name>> 
6. <<Insert Candidate Name>> 
7. <<Insert Candidate Name>> 
8. <<Insert Candidate Name>> 
9. <<Insert Candidate Name>> 
10. <<Insert Candidate Name>> 
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Relevance to Strategic Plan 
 
Strategy 5. Building our capabilities 
Outcome 5.1 Highly performing organisation 
 
 
Relevance to Public Consultation Policy 
 
There is no requirement in Council’s Public Consultation Policy to consult with the community 
on this matter.  
 
Background 
 
The Chief Executive Officer Selection Panel was established at the Special Council Meeting 
on 9 June 2015. 
 
The Committee endorsed the CEO recruitment advertisement at the CEO Selection Panel 
Meeting held on 22 June 2015 and the CEO Position Description on 23 June 2015 as 
contained in the CEO Recruitment Information Pack (Attachment 1). 
 
The CEO Recruitment Advertisement was placed as follows: 

 Advertised in the Advertiser Newspaper on Saturday 27 June 2015  
 Advertised in the Australian Newspaper on Saturday 27 June 2015 
 Advertised on the City of Playford website under “Current Vacancies” for the 

period commencing 5pm Friday 26 June 2015 until 5pm Monday 13 July 2015 
 Advertised on the South Australian Local Government Association “Careers in 

Councils” website for the period commencing 5pm Friday 26 June 2015 until 
5pm Monday 13 July 2015. 

 Advertised on Seek and Career One for the period commencing Wednesday 8 
July 2015 until Monday 13 July 2015. 

 
Analysis of Issues 
 
At the Committee meeting on 22 June 2015 as per resolution number, 2188, the Committee 
approved that Jane Jeffreys Consulting be the point of contact for applicant enquiries and 
receiving of applications via the company email address jane@jjconsulting.net.au for the 
period commencing 5pm Friday 26 June 2015 until 5pm Monday 13 July 2015. 
 
It also requested that Jane Jeffreys Consulting keep a register of all enquiries, including 
capture of all responses, along with a register of all applications received, to go in Council’s 
records management system. 
 
38 applications have been received, with 68 enquiries and 51 Information Pack requested 
during the period of advertisement for the position of Chief Executive Officer.  
 
The applications will be considered in confidence at the meeting to be held on 15 July 2015 
at 5pm.  
 
The Committee are now required to assess the applications in accordance with the 
Committee Charter and relevant delegation in order to progress to the interview stage.  
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Options 

 

 
Option 1 
 
That the Chief Executive Officer Selection Panel short-list the following candidates for and 
interview to fill the positon of Chief Executive Officer: 
 

1. <<Insert Candidate Name>> 
2. <<Insert Candidate Name>> 
3. <<Insert Candidate Name>> 
4. <<Insert Candidate Name>> 
5. <<Insert Candidate Name>> 
6. <<Insert Candidate Name>> 
7. <<Insert Candidate Name>> 
8. <<Insert Candidate Name>> 
9. <<Insert Candidate Name>> 
10. <<Insert Candidate Name>> 

 
  
Option 2 
 
That the Chief Executive Officer Selection Panel defer the short-listing of Candidates to fill 
the position Chief Executive Officer.  
 
 

 
Analysis of Options 
 
Option 1 
 
Option 1 allows to Committee to consider applications received in accordance with the 
Committee Charter. 
 
The Committee is to assess applications using the Application Selection Criteria Checklist 
(Attachment 2) and Application Selection Criteria Summary (Attachment 3) assessing the 
essential and desirable criteria against each application.  
 
Option 2 
 
Option 2 allows the Committee to defer the short-listing of candidates to fill the position Chief 
Executive Officer. If the Committee selected this option it would not meet the Efficient 
Process, being the 7 week timeline (Attachment 4) as adopted by the Council at the Special 
Council Meeting held on 9 June 2015 
 
 
Financial Implications 
 
At the Special Council Meeting on 9 June 2015, Council allocated a budget of $25,000 to 
undertake recruitment to fill the position of Chief Executive Officer.  
 
Preferred Options and Justification 
 
Option 1 is the preferred option as it allows the Committee to continue with the recruitment 
process and ensures Council are on target to meet the Efficient 7 week timeline. 
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C. COUNCIL/COMMITTEE TO DECIDE HOW LONG ITEM 3.1 IS TO BE KEPT IN 
CONFIDENCE 

 

 
Purpose 
 
To resolve how long agenda item 3.1 is to be kept confidential. 
 
STAFF RECOMMENDATION 
 
That pursuant to Section 90(2) and Section 91(7) of the Local Government Act 1999 the 
Council orders that the following aspects of Item 3.1 be kept confidential: 

 Tabled Attachment(s) for Item 3.1 will be held for a period of twelve (12) months after 
which they will be destroyed.  

 Completed Attachments 2 and 3 for Item 3.1, will be held for a period of two (2) years 
after which they will be destroyed.  

 Discussion for Item 3.1 will be held in confidence indefinitely 
 Decision for Item 3.1 will be held in confidence in the minutes indefinitely, with the 

following exceptions: 
- Candidates that have been selected for an interview as per the resolution of 

the Committee to be advised by Jane Jeffries Consulting of interview details 
accordingly  

 

 
Options 
 
Option 1 
 
That pursuant to Section 90(2) and Section 91(7) of the Local Government Act 1999 the 
Council orders that the following aspects of Item 3.1 be kept confidential: 

 Tabled Attachment(s) for Item 3.1 will be held for a period of twelve (12) months after 
which they will be destroyed.  

 Completed Attachments 2 and 3 for Item 3.1, will be held for a period of two (2) years 
after which they will be destroyed.  

 Discussion for Item 3.1 will be held in confidence indefinitely 
 Decision for Item 3.1 will be held in confidence in the minutes indefinitely, with the 

following exceptions: 
- Candidates that have been selected for an interview as per the resolution of 

the Committee to be advised by Jane Jeffries Consulting of interview details 
accordingly  

 
Option 2 
 
The Committee determines a different timeframe for any “in confidence” aspects of agenda 
item 3.1 to remain in confidence. 
 
 

 
Analysis of Options 
 
Option 1 
 
This item is excluded from the public on the basis that it relates to Section 90 (3) (a) of the 
Local Government Act 1999. 
 
Attachments which have been tabled at the Committee Meeting, containing the Candidate 
Applications are to be kept confidential indefinitely.  
 
Attachments which are referred to in this report as Attachments 2 and 3 are to also be kept 
confidential once the Panel have undertaken the short-listing process.  
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The Tabled Attachments and completed Attachments 2 and 3 are to be kept confidential as 
the applications and checklist contain the personal details of candidates who have applied for 
the position of Chief Executive Officer.  
 
 
 
 
 
 
Option 2 
 
The Committee may determine that certain or all aspects of agenda item 3.1 remain in 
confidence. 
 
The Committee can determine that other aspects be released or withheld in confidence, 
however, releasing the tabled attachments and completed attachments 2 and 3, would put 
the Council at risk if it released personal details of another individual.  
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